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 Nutrition Education









 & Training Program
Illinois HealthierUS School Challenge Mini-grant
Request for Reimbursement 
School ______________________________________________________________________________
Please complete and submit this document with required financial records, the final mini-grant report and a copy of your HealthierUS School Challenge application to the Illinois NET Program, 245 West Exchange Street, Suite 4, Sycamore, Illinois 60178-1495 by May 14, 2011. Please note: Incomplete applications will delay reimbursement. Funds not requested with proof of appropriate financial documentation by May 14, 2011 will be re-prioritized according to state guidelines. 
General guidance:

· The use of all grant funds must directly support approved grant activities and work toward meeting the HealthierUS School Challenge (HUSSC) Criteria.

· Prior approval is required by the Illinois NET Program for a budget revision and must be submitted during the grant period. For questions about eligible expenditures, call Deborah Rees at 800-466-7998.  
· Expenditures not approved or allowable under this grant will not be reimbursed.
· Be sure to obligate your grant funds at least one month in advance of submitting this form to ensure that you have all of your necessary invoices or receipts to attach.
Mini-grant funds can be used for:
· Wellness curriculum and educational software or student materials if they contain a nutrition education component 
· Development of electronic newsletters or web pages that promotes healthy food choices and an active lifestyle for students
· Food and resources for food activities or demonstrations if part of a specific nutrition educational activity in your proposal. Note: The total amount of food and food equipment cannot exceed 10% of grant expenditures.
· Small mobile equipment to be used for classroom hands on food experiences if activities are part of the nutrition education lessons specified in your proposal. Teacher’s commitment to teach nutrition in the classroom and share the use of the purchased mobile kitchen equipment among other teachers within the building should be clearly indicated in the mini-grant proposal. Note: The total amount of food and food equipment cannot exceed 10% of grant expenditures.
· Staff development expenses (trainer costs/fees, training/conference registration, substitute pay and travel expenses including mileage, meals and lodging). Eligible staff development must directly address one or more of the HUSSC criteria.
· Child nutrition consultant (registered dietitian or SFS credential) to assist in meeting HUSSC nutrition criteria for reimbursable meals or competitive foods. Contact your local dietetic association at www.eatrightillinois.org to locate a consultant in your area.
· Field trips or school assembly programs that promote healthy food choices and an active lifestyle.
· Promotional/incentive items in limited amounts if they clearly promote healthy food choices or physical activity.

· Gardening supplies in reasonable amounts (e.g., a few seeds and small amounts of potting soil, starter pots, hoes or shovels) if a gardening activity is part of your proposal.

· Physical activity resources (e.g., a few posters, pamphlets, audiovisuals and small, consumable supplies such as a few classroom jump ropes or hula-hoops) to help teachers promote life-long physical activity habits as part of a classroom nutrition education activity. Note: the cost in your budget associated with promoting physical activities should not significantly detract from funds for promoting healthy eating.
Mini-grant funds cannot be used for:

· Student and staff meals

· Computer, food service operation or medical equipment

· Playground, exercise or physical education equipment, sports lessons or for-profit fitness organization memberships or fees
· Pedometers, award pins 
· Staff salaries
· Indirect costs
· Any expense that is not directly applicable to the grant objectives and action plan detailed in your proposal.
Grant expenditure detail 
This form should include all purchases made during the grant period (February 1, 2010 through April 30, 2011). Attach additional copies of this page if necessary.
	Related grant activity or goal
	Date of Purchase
	What was purchased? 

	Amount 

	Vendor/Source

	EXAMPLE:
Implement nutrition education in classroom
	5/5/10
	Nutrition Curriculum for the Classroom
	$250
	ABC Company

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Total Reimbursement Requested
	$


Attach the following supporting documentation for each expense item:
1. For substitute pay or travel reimbursements, a copy of your district’s signed internal reimbursement form must be provided or documentation detailing the expenditure signed by the school business official. 
2. For any other purchases, please provide a receipt or an invoice.
ASSURANCES: I hereby certify that the information in this request is true in all aspects, is in agreement with official accounting records, and that all disbursements have been made for the purpose and conditions of the contract. Please sign below.
Project Team Leader 
 Date: 

School Business Official 
 Date: 

Signature School Principal 
 Date: 



Illinois NET Use Only:
CK# ____________ 

Amount__________

Date_____________



Illinois NET Program is supported by the Illinois State Board of Education.


Illinois Nutrition Education and Training:  In accordance with Federal law and U. S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability. To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue SW, Washington, D.C. 20250-9410 or call (800) 795-3272 or (202) 720-6382 (TTY). USDA is an equal opportunity provider and employer.

This project has been funded at least in part with Federal funds from the U.S. Department of Agriculture, Food and Nutrition Service. The contents of this publication do not necessarily reflect the view or policies of the U.S. Department of Agriculture, nor does mention of trade names, commercial products, or organizations imply endorsement by the U.S. Government.[image: image2.wmf]
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